White Wolf Style Guide and Writer’s Bible

Updated April 26, 2011
We are sick of receiving 75,000 words of improperly formatted, grammatically atrocious, randomly punctuated drivel, getting a one-week deadline to rip it apart, process it and 24 hours (at best) to proofread it, and then listening to incessant bitching when mistakes slip through. Do everyone a favor and at least read this before you use it for birdcage lining. The better you do your job, the better we can do ours.

P.S.: The above also applies to in-house writers. Especially in-house writers. You know who you are and we know where you live.

So here it is: the definitive White Wolf style guide and writer's bible. Use this list as a guide in your writing or editing. If there's still some confusion, get in touch with the appropriate line developer. Also, invest in copies of the Chicago Style Guide and Strunk & White – if it’s not covered here, it’s probably covered in one of those two books.
General Formatting Guidelines

· Save all documents in Rich Text (.rtf) or Microsoft Word (.doc) format!
· Keep everything flush left, do not center text and do not put it on right justification. Let it have that ragged right edge.

· Do not indent paragraphs.

· Leave at least a one-inch margin all around.

· If you have Microsoft Word (either for Windows or Mac), we don’t use tags (<1>, <2>, <b>) anymore. We now have a Word document template that we use called “WoD-Template.dot”. Ignore the “Manuscript Formatting” appendix, and refer instead to the “WoD Template Styles Guide” document. 

· If you use another piece of word processing software that can’t use the template, reference the “Manuscript Formatting” appendix. 

Formatting Text for Layout

When a manuscript is going to be laid out, the book's files need to be formatted in a specific manner.

· Each chapter of the book must be in a separate file, as must each of the front cover text, spine text, frontace page text, contents, credits and back cover text.

· When designing the credits page, list information as it will appear in the finished book, from the top of the left column to the bottom of the right (i.e., in order: credits, special thanks, dedications, word from White Wolf (if used) and copyright/disclaimer info). 

· Use only one [Return] between paragraphs. Do not separate paragraphs by two or more Returns. New headers and their subsequent text should also be separated from preceding text by only one [Return]. The code for the new header has a built-in instruction to create space between the preceding text and the new header.

· When new paragraphs begin, don't indent them or use [Tab]. Production has its own systems for indicating indentations at the beginnings of paragraphs. 

· You can use [Tab] when designing a chart, to separate columns. However, do not separate columns by more than a singe [Tab], even if the text on the screen does not line up in neat columns. Production will know that tabs between lines are indications of separate columns, and will line them up.

Example: The following chart should be formatted like this:

<b>Die Roll[Tab]Result[Tab]Damage

<n>1-2[Tab]Head Blow[Tab]5

3-4[Tab]Chest Blow[Tab]3

5-6[Tab]Lower Body[Tab]2

Formatting Character Profiles

When you're writing for us, ask your developer for the characters you design. If you don't follow these formats, the developers will have to revise your characters, and that makes them very unhappy. Note that there are variations between character profiles from game line to game line, so be careful.

Tip Department

It's a pain in the ass to retype profiles for every new character. It's best to keep a blank profile (one without actual scores on it) in a file of its own. Every time you need to design a new character, copy the template from its file and paste the template into the place in the file you're working in. You can now type the character's scores directly into the new, blank character profile.

Spaces After Punctuation Marks

Because we want to fit as much text in a book as possible, we do not use two spaces after a period or other punctuation mark ([Period][Space][Space]Blah, blah, blah). We only use one space ([Period][Space]Blah, blah, blah).

Style, Grammar, Punctuation and Other Trivia

The Great Commandments

The First Commandment: Thou shalt spellcheck thy document. We know you have a spellchecker, so please, please use it. Don't embarrass yourself and us, your diligent editors, by ignoring this step.

The Second Commandment: Thou shalt use active voice. ("He killed the Exalt," not "The Exalt was killed by him.") Active voice rules. Active voice excites, titillates and arouses. Active voice grips the reader. Active voice is alternative. It's cutting-edge. It wears flannel and bondage gear at the same time. It has more tattoos than the Hell's Angels and the Yakuza combined. Use it.

The Third Commandment: Thou shalt write in the present tense as much as possible. Rather than write "If none of the characters can, Dave will break down the door," write "If none of the characters can, Dave breaks down the door." The former implies delayed action and distances the reader from events. The latter implies immediate action and involves the reader in the event being described. The first writing style is reactive, the second is active. Also, do not change tenses or persons in the middle of a paragraph or section, and try to be as consistent as possible.

The Fourth Commandment: Thou shalt not pad thy word count. We’re not paying you to restate the same sentence three different ways; we’re paying you for idea density. Those tricks you figured out in college for padding out term papers when you couldn’t think of anything else to say? We know them too, and we get cranky when we have to write new material on short notice to replace the word count holes left by overwriting. Eliminate redundancies by thinking about what the reader still wants to know about concerning that topic, and write about that instead of telling us the same thing over again.
General Capitalization Guidelines

· Try to avoid unnecessary capitalization. Not only does it take up valuable page space, it looks so goddamn ugly! Unless capitalization is grammatically necessary or essential for clarity, DON'T!

· Capitalize the first letters of terms relating to game Traits: i.e., Attributes (Strength, Perception), Abilities (Stealth, Occult), Backgrounds (Contacts, Retainers), Disciplines, etc.

· Never capitalize FULL WORDS. Bold or italicize them for emphasis instead.

· Don't capitalize species names (i.e., faerie, changeling, centaur, pixie, etc.). The one exception to this is Promethean, which is considered more exotic than other species. Do, however, capitalize “splat terms” and species nicknames (e.g., Blood Talons, the Lost, Daeva, Acanthus and Darkling).

· Don't capitalize titles used in a general sense (i.e., the queen, the prince), but do capitalize specific uses (i.e., Queen Mab, Prince Oberon).

· The same guideline applies to places (i.e., "the toadstool ring," "the court"; but "the Toadstool Ring of Samothrace," "the Miami Court").

· Ditto with group and organization names (i.e., "the clan," but "Clan Ventrue").

· Don't capitalize words simply because they're "weird" unless this is necessary to distinguish the word from an English usage (i.e., a "Trod" faerie realm should be capitalized to avoid confusion with the past tense of the verb "tread").

· To reflect our esteem for the position of Storyteller, this title is always capitalized.

· Don't capitalize "game-specific," non-Trait-related words that mean essentially the same thing as their English equivalents. For example, in Vampire, "frenzy" and "progeny" don't need to be capitalized. There is no essential difference between a vampire's frenzy and that of, say, a shark or PCP addict.

Other Not Quite So Histrionic, But Equally Important Stuff

Abbreviations: When using abbreviations, put periods between each letter (e.g., A.D., not AD; a.k.a., not aka). An exception to this rule is when referring to World War I and World War II. As abbreviations, they should read WWI and WWII. When in doubt, check a dictionary.

Affect, effect: Affect is a verb; effect is a noun.

His spell was designed to affect all vampires.

The spell had a long-lasting effect.

The exception is when effect is used to mean "enact, cause to be."
He sought to effect a cure for the spell's victims.

American English: Use standard American English. Hence: color, gray, toward, backward, afterward, empathize; not colour, grey, towards, backwards, afterwards, empathise. The one exception to this rule is theatre, particularly in reference to Mind's Eye Theatre.

Between, among: Between = 2; among > 2.

Justin and Oscar haven't got an ounce of alcohol between them.

The cowering, mutilated victims were distributed among the seven ravenous vampires.

The exception is when making a comparison or contrast between (not among) three or more things - e.g., "What is the essential difference between (not among) vampires, werewolves and mages?" or "He traveled between Boston, New York and Chicago."

Centered on vs. centered around: Use “rotate around” or “centered on,” but never “centered around.”
Chronology: When referring to a specific year, A.D. precedes the number; B.C follows it. Thus, A.D. 1776, but 300 B.C. When talking about eras (i.e. centuries), B.C. and A.D. follow the century. For example: America was born in the nineteenth century A.D.; the Egyptian pharaohs thrived in the sixth century B.C.
Colons: When a clause following a colon is independent, it is capitalized. Otherwise it is not.

The prince's decree was as follows: The Carthian will be staked and left to roast in the sun.
He was Unaligned: one of the outcasts.
The Consilium needs the following ingredients: eye of newt, virgins' blood, and bones from a baby's skull.

Conjunctions: Use a comma before a conjunction (and, but, for, or, nor, yet) provided the conjunction joins two independent clauses that could otherwise be complete sentences.

David will not be here at ten but will arrive at eleven. (independent and dependent)
David will be not be here at ten, but he will arrive at eleven. (independent and independent)
Compound adjectives (and hyphens): Compound adjectives that fall before the modified noun should be hyphenated, except very or those that end in -est or -ly.

It is an out-of-print book.
The book is out of print.
She received well-deserved praise.
The praise was well deserved.
The vampire gleefully exsanguinated the five-year-old girl.

That was the best loved book of them all.
Did they sign a two- or three-year lease?

Discrete, discreet: Discrete means to constitute a separate part (“These are discrete manuscripts – don’t staple them together.”). Discreet means to be subtle (“Your phasing in this particular manuscript is discreet.”). Don’t mix them up – it’s driving our editors crazy.
Earth versus earth: "Earth" is capitalized in reference to the planet (e.g., "They firmly believe they are the agents of God on Earth."). The word is not capitalized in reference to soil (e.g. "Gangrel characters can escape the sun by melding into the earth.")

Ellipses: When ending a complete sentence with ellipses, use a period and follow it with the three-dot construction, for a total of four dots. When ending a question or exclamation with ellipses, use the three-dot key and follow with the appropriate punctuation mark. With fragments, simply use the three-dot construction.

This is the end of the world….

You don’t mean…?

Is there…
Do not overuse ellipses. They are lazy shortcuts for bad suspense novels and cheap comedy…or are they? Find out on the next page…I think.

Emdashes vs. hyphens: We use emdashes (—), not two hyphens (--). We use a single space on either side of the emdash. Don’t overuse these as well – they should not take the place of periods or semicolons unless absolutely necessary. Too many emdash phrases are jarring – but you knew that already, right?

Fewer, less: Fewer refers to units; less, to quantity.

There were fewer ghouls than Kindred in the hunting party.
The Gangrel levy fewer restrictions on their progeny than the Ventrue do.
They had traveled less than three miles and had consumed less than half of their rations.
Because I had drunk less beer than she had, fewer cans lay at my feet.

Gender-bending fun: Pay attention to the way we handle sexist language in our products. Use "humanity" or "humankind" or "people" instead of "mankind." Alternate genders when using third-person singular pronouns in nonspecific manners. 

Hyphens (prefixes and suffixes): In general, do not hyphenate unless the root is a capitalized word (sub-Saharan, un-Awakened) or unless the hyphen is needed to avoid confusion (re-create, re-form). So: subheading, coworker, cooperate, nonentity, semipermeable, reexamine, antimatter, batlike, preheat, postmortem, unnecessary, antidisestablishmentarianism. Exceptions are the prefixes ex- and self-, and the suffix -elect. Also excepted are words with two or more identical consecutive letters; i.e., gill-like, not gilllike, or ghoul-like, not ghoullike.

Roleplay, roleplayer and roleplaying are not hyphenated.

If you're unsure whether a word is hyphenated or not, check a dictionary.

Lie, lay: Sentient beings lie down, but lay objects on (presumably) flat surfaces. This may seem elementary, but it's amazing how many manuscripts are riddled with lie/lay errors.

Miscellaneous, Jeopardy-question kinda stuff: T-shirt and TV, not t-shirt and tv.

We find the verb "inflict" preferable to "do" when referring to injury.

Adrenaline is the endocrinal chemical itself; Adrenalin is a synthetic equivalent.

Blond, not blonde, is the adjective form; i.e., "He had blond hair," but "She is a natural blonde."

Confidante is the female (and only the female) form of confidant.

Discrete denotes separate things; discreet described prudent or stealthy people.

Heroine is the feminine form of hero. Heroin is the narcotic.

Neither, nor: Nor is the proper conjunction in a construction with neither.

Neither the Seer nor (not or) the Scelesti knew the proper rote to banish the tentacled eldritch blasphemy.

Numbers: Write out the numerals from one to nine, unless used in reference to a game statistic (Strength of 3). Use numerals for 10 and up. In fiction, however, most numbers are written out, except for certain expressions used in reference to time. (She is seven years old. It is 3:12 A.M. We'll meet at nine o'clock.) When a number starts a sentence, write the word out (e.g., Ten minutes had passed since Dave left.) And, numbers that contain more than five zeroes should be written out (e.g., seven million vs. 7,000,000, but 10,000 rather than 10 thousand or ten thousand).

Example: Puck, with a Dexterity rating of 5 and a Melee rating of 3, rolls eight dice when attacking. He must score three successes on a Dexterity + Melee roll to pierce the dragon's hide. Puck's magic blade inflicts a phenomenal 12 dice of damage.

Additional note: When describing modifiers to difficulty numbers or the like (+2, -16, whatever), don’t put a space between the plus or minus and the numeral (and make sure you use a minus sign, not a hyphen). It works better that way. Really.

Off of, off: Do not use off of; off is sufficient. The same rule holds for outside, inside, etc.

Only: Note that “only” modifies whatever word it's next to, thus lending variant meanings with variant syntax. Consider I only killed the Banisher (false modesty) versus I killed only the Banisher (precision in body counts) versus Only I killed the Banisher (glory hogging).

Page XX: Inserting the page numbers is a layout thing, so don’t worry about unless it’s referring to a book you have on hand to refer to (such as a core rulebook). Separately, if the page reference is to something a couple of paragraphs above or below, don’t use p. xx – use “see above” or “see below” instead.

Parenthetical statements: We’ve already discussed this in the “ellipses” and “emdashes” sections, but it must be emphasized: Do not overuse parenthetical statements. They are dodgy and self-indulgent (and not to be trusted). Just come right out and say it – no need to be coy and hide behind slippery punctuation.
Player versus Character: A player is a person who sits at the gaming table, rolls dice and roleplays. A character is a person who exists in the game and story. Be aware of the difference when you're writing. "Players" don't walk into medieval taverns, drink the blood of their victims, warp reality or risk traveling in the Tempest; "characters" do. We don't want to read sentences like, "The prince's agents come after the players when they break the Masquerade," just as we don't want to read, "The characters can make rolls to spot the ambush before it's sprung." If you can't properly differentiate between the terms, we'll cut your freelance paycheck in your favorite character's name.

Plurals (and apostrophes): Do not use an apostrophe to form most plurals: UFOs, not UFO's, CDs, not CD's. 1920s (or '20s), not 1920's nor 20's). Exceptions include do's (to avoid confusion with the Spanish "dos"), P's & Q's, "dot your I's and cross your T's."

Possessives: When a noun ends in “s” and you need to make it possessive, only add an apostrophe (Jesus’, not Jesus’s).

This is Mr. Jones’ last ride.

You! Go get Carlos’ gun before the cops get here!

Pronouns (agreement): Pronouns following a linking verb take the subjective case; i.e., It is we who shall

Pronouns (and modifiers): Who and whom are used to signify sentient beings, while that and which are used to denote objects. “The werewolf who,” not “the werewolf that.”

Pronouns (singular vs. plural): A singular antecedent takes a singular pronoun. Pick a gender (or it), but don't use they, their, etc.

If your opponent is damaged by this attack, he (not they) may play combat cards.

If affected by this rite, the victim takes a one-die penalty to all of her (not their) actions.

Stop and think about this rule and your writing style; most people break it and don't even realize it.

Quotations/epigrams (attributions): Poem titles go in quotes. A poem title is only italicized if it's long enough to be released by itself. Ship names, movies, books and TV shows are also italicized (although the name of a particular episode would be in quotes; e.g., Star Trek, "Mudd's Women"), while song titles are in quotes. We do not use act and scene references for plays. The name of the author or group always precedes the title of the work. If there is no known source for the quote, use Anonymous, and a description (folk song, Latin saying, etc.) if possible. When quoting things in a foreign language, provide a translation in parentheses. Reference to White Wolf books are bolded, not italicized (see “Titles (presentation),” below).

Quotations/epigrams (physical presentation in text): In general, we italicize quotes and epigrams and do not use quotation marks except when dealing with dialogue.

Quotation marks (and other punctuation): Commas and periods always go inside quotation marks. Semicolons and colons always fall outside, and question marks and exclamation points can do either depending on the specific example. 

Serial commas: We now use the serial comma (“He eats, shoots, and leaves” instead of “He eats, shoots and leaves”). Rejoice, for the dark nights are over.
Semicolons in a series: Use semicolons to separate items in a series if the items themselves contain commas.

Sidebars: Don’t overuse sidebars. If you have lengthy sidebars (over a page in length) or multiple sidebars within a few pages, ask yourself if that material shouldn’t be in a separate section in the main text instead.
Special Powers (lists): When giving a list of Disciplines, Abilities, Backgrounds or similar terms, alphabetize them. Pretty please.
Subject/verb agreement (collective nouns): Pay attention to agreement, especially when using names of tribes, bloodlines, etc. Generally, we use the singular with collective nouns:

VII plans (not plan) an attack tomorrow. 
The Consilium is (not are) unprepared. 
The tribe is (not are) traveling to Peoria.

A verb used after an or construction follows the form of the nearer subject.

Neither she nor I have (not has) the fetish.
Either the detective or the police are coming (not is coming) at midnight.

When using a construction that indicates a group of something (a gaggle of geese, flock of starlings, kibble of cats, pack of wolves), make sure the verb agrees with the group indicator (gaggle, kibble, flock, pack). 

A coterie of vampires may have strict rules of membership and they may not allow members to leave.

"A coterie of vampires" is a singular subject — there's only one coterie in question — so "they" is inappropriate. The sentence should read:

A coterie of vampires may have strict rules of membership and it may not allow members to leave.

Please, please, please pay attention to this one, people. A manuscript chock-full of subject/verb discrepancies ("The Brood has the prince in their clutches.") takes a long time to correct. We don't have a long time.

Subjunctive mood: The subjunctive mood is used in verb constructions involving a wishful/hopeful state or a contrary-to-fact condition.

I wish I were (not was) going.

If water were wine, I'd go swimming a lot more often.

If the ancient vampire were kind and gentle, the world would be a better place. 

However:

If she was (not were) really sick, why did she attend the show? (She might actually be sick.)
Tenant, tenet: A tenant is someone who is renting a room/house/apartment. A tenet is a belief.

That/which: That is primarily used for restrictive clauses (clauses necessary to preserve the sense of the sentence); which is used for nonrestrictive. Which clauses are generally set off by commas.

Attack the Pure that singed my fur.

The Invictus is the covenant that masterminded the prince's fall.

Uranium-238, which is a powerful isotope, was found in the basement.

That/which vs. who/whom: See "Pronouns (and modifiers)." Please.

Time: Use numerals, along with P.M. or A.M. if necessary; i.e., 5:23 P.M., but five o'clock.

Time/place modifiers: Make sure you use proper adverbs when referring to times and places. For example, one does not write "This is an era where," but "This is an era when." One does not write "This is a story where," but "This is a story in which." On a related note: The word "whence" is not preceded by "from;" it stands on its own. "Get back to the foul abyss whence [not from whence] you came!"

Titles (prepositions and articles): Most articles and prepositions are not capitalized in titles, unless they are over four letters long (so between and among would be capitalized). Linking verbs such as is and be are capitalized.

The War of the Worlds not The War Of The Worlds

Titles (presentation): Our game titles are always bolded, and the article the after the colon is capitalized:

World of Darkness Rulebook, Vampire: The Requiem, Werewolf: The Forsaken, Mage: The Awakening, Promethean: The Created, Changeling: The Lost, Exalted, Scion: Hero, Scion: Demigod, Scion: God and Mind’s Eye Theatre.

Try to (vs. try and): Please do not use the expression “try and” in your writing; it is wrong. “Try to” is correct.

The mage will try to (not try and) conjure a demon.

Turns versus rounds: The Storyteller system is based on game turns, not rounds. If you write about rounds in your manuscript, you're working on a submission for Wizards of the Coast. This isn't Wizards of the Coast.

Who/whom (case): “Whom” is the objective form of “who” and should be used in all situations where the antecedent of the pronoun in question is acted upon by another.

The Gangrel with whom I spoke told me that Carthians raided the armory.
She is the princess whom the magician needed for his spell.

Easy way to check: If it is possible to rearrange the sentence so that the object in question becomes him or her, use whom.

The magician needed her for his spell.

Appendix: Manuscript Formatting (If You Don’t Have Word)

Headers

There are four sizes and styles of headers (titles) used in our books. The largest is used to indicate the beginnings of chapters. The others are used to begin sections and subsections. The header labels are, in decreasing order of font size:

 <chapter>

<1>

<2>

<3>

These symbols should immediately precede the title in question. (e.g., "<chapter>Forsaken in Australia" "<1>Down Under" "<2>Local Habits" "<3>Sheep Sheering"

If a header smaller than <3> is required, used bold text (<b>) - see below.

On the line following a header, where normal text begins, immediately precede that text with the normal symbol (<n>). This designates the change from header font to text font.

Example:

<b>Head Hunters in Australia

<n>Blah, blah, blah

Font Styles

If you want to indicate text in whole paragraphs as bold, italicized or underlined, immediately precede the paragraphs with <b> for bold, <i> for italics and <u> for underline.

Immediately before text in a subsequent paragraph that should be in normal font, place the code for normal text (<n>) to revert from stylized to normal text.

Example:

<b>Blah, blah, blah, blah, blah, blah, blah, blah, blah, blah, blah, blah, blah, blah, blah, blah, blah, blah, blah, blah, blah, blah, blah, blah, blah, blah, blah, blah.

<n>Blah, blah, blah

In-house Instructions

When you want text placed within a box in the finished book, or have a special instruction to give to the typesetter when laying out portions of your book, [PUT THE INSTRUCTIONS IN ALL-CAPS AND WITHIN SQUARE BRACKETS, LIKE THIS]. Also, follow the specified text with a similar line such as [CLOSE BOX], which tells the typesetter when to undo the special formatting that you have requested.

Converting from Manual Style to Word Template

If you have a lengthy document that you need to convert to the Word template styles, there’s a fairly simple method to do so:

1. Save a copy of your original file, in case you make a mistake!

2. Select all of the text in the document, and convert it to the “n” style.

3. Open Find/Replace in the menu.

4. In “Find,” put one of the tags to replace (such as <1>).

5. In “Replace,” leave completely blank.

6. Click on “Format,” and select “Style…”

7. Choose the appropriate style (in this case, “1”).

8. Click “Replace All.”

9. When done, you can find/replace for “<n>” without the formatting information to delete them all.

That should remove the tags and convert the text to the appropriate style.
